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Prevention and Safety Guidelines in Educational Institutions



Introduction

Sharjah Prevention & Safety Authority
(SPSA) introduces this guideline
which aims to enhance Safety
level in Educational Institutions by
explaining  general  preventative
procedures briefly. To get the latest
safety standards, please visit SPSA
website.
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Canteens

Staff working in the canteen shall have the
required medical fitness certificate and shall
maintain their personal hygiene.

Availability of compatible food storage areas.

Food expiry dates shall be continuously
monitored.
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Attendance Reporting

Daily attendance reporting to be performed
for all students in every class, in addition to
teaching and administration staff.

Daily attendance reporting to be performed
for Students with Determination (Disability).
Specific people shall be asigned to help them
in case of emergency.
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Swimming Pools

Ensure that swimming pools are clean and
filtration system is installed.

Pool depth signs to be available.

Lifeguard to be present at all times and first
aid equipment must be available.

Electric devices and wires to be safely isolated
and away from any water source.

Pool to be protected by fences to prevent
kids from reaching the pool.

Use pool partitions to separate kids area from
adults’ area.

ladders to be fixed on the edges of the pool.

Provision of adequate lighting.
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Scientific Laboratories

Usage instructions to be provided for all
materials, tools and equipment.

Material Safety Data Sheet (MSDS) to be
provided for chemicals.

Safety and Fire Fighting equipment to be
available (Ex.: Fire Extinguishers, Gas and
Smoke Detectors, Fire Blankets, Ventilation
Hoods, First Aid Kit, etc.).

Personal Protective Equipment (PPE) to
be provided (Ex.: Safety Googles, Gloves,
Masks, Safety Shoes, etc.).

Proper storing and materials segregation to
be done.
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Storing
Not to store excess and unnecessary
materials in institution’s stores.

ltems to be stored separately i.e. food store is
different than laboratories’ items stores.

All stores to be built using fire resistant
materials and to be well-ventilated.
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Auditorium, Halls & Meeting
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Rooms

Institutions with auditoriums, halls or meeting
rooms not to exceed the specified number of
occupants.

Ensure halls are meeting safety requirements
and firefighting system are safely operating.

All access and exits to be clear from any
obstacles and provided with Emergency and
exit lights.

Availability of team to assist the occupants in
case of emergency.

calllaindllg

2ibuo e (sgini il dgoeill caliiiall (e
Jle il el cadlaial of calelaial chlels of
Lgl ageawell saell Cows dclall

ol culdhis aals clagiwl o soslill
Supnll clah] aolail anilia o

doll i g G-lgc le U oilaell g Jalsedl g s
gyl L||JLJ.1'_|! 6;[._15'\! g tsylgnll a.JJLLﬂD

i Unlinl dclall Jle i Uil auigall dauallg
syl



o

Safety of Access and Egress

(main, sub and emergency)

Emergency doors shall be easily opened
without any locks.

All exit routes and passageways shall be
clear and free of stored materials and clutter.

Exit routes shall have adequate lighting.
Exit signs shall be sufficiently distributed in
easily- seen places and shall be well-lit at all

times.

Emergency contact numbers to be posted
through the entire facility and elevators.
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First Aid

A nurse to be available in every educational
institution‘s, and shall be aware of the health
status of all students.

Nurse to be aware of any chemical materials
used in labs and shall read its Material Safety
Date Sheet (MSDS).

First aid course to be done for teachers, staff
and buses drivers.

First aid kit to be available in laboratories, play
grounds and buses.
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Evacuation Plan

Emergency Response Plan (ERP) to be
prepared by considering all possible
scenarios, to ensure the safety of occupants
and visitors.

Evacuation plan for the facility to be displayed
in the prominent areas of the facility; It
must display escape routes in green color,
firefighting equipment in red color, etc.

Employees to be trained in emergency
evacuation procedures; and evacuation drills
must be conducted periodically.
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Assembly Points

Assembly points to be specified by institution’s
management and their directions to be clear.

Assembly points to be designed according to
building’s area and capacity.

Assembly points to be well-ventilated and
allow easy access to emergency vehicles.
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Fire fighting systems
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and smoke detectors

Make sure alarm bell is working well and can
be heard around the whole building.

Ensure that all equipment are well maintained
by having a valid contract with civil defense

certified company.

Maintain a valid certificate of compliance from
civil defense for the building at all time.

Install 24/7 smart monitoring system (AMAN).
Never look fire hose reel cabinet.

Fix stickers to show the latest maintenance
date and the next due date.
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Fire fighting systems
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and smoke detectors

Install smoke detectors and water sprinkler
covering all levels, passageways, and rooms.

Ensure that fire alarm control panel is free
from any fault.

Ensure that all fire pumps are kept on auto
mode.

Fire alarm manual call point to be installed
and properly distributed.

Provide fire extinguishers through the entire
building.

Fire hoses to be provided and easily reached.
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Lift Room

All the moving parts of the machines to be
protected by mechanical guard.

The elevated areas shall be with side
handrails.

Access ladder to be fixed to the top.
Materials not to be stored inside the room.

There shall not be any unsafe temporary
electrical  connection.

The room to be air-conditioned.

There shall be secure access door for the lift
room and it shall be locked.
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Elevators

Emergency bells and elevator buttons shall
be working well.

Elevator cabins shall be well-ventilated and
adequately lit.

Make sure a sign of limited weights and
passengers capacity is posted.

Elevators shall be free of vibration and noise.
Carry out routine maintenance for elevator.

Carry out third party inspection from approved
inspection body each 6 months.

Fix emergency contact numbers sign
board that includes (police, civil defense,
ambulance, watchman  and elevator
maintenance company).
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Roof

Materials not to be stored on open roof of the
building.

Remove all the AC refrigerant gas cylinders
from the roof.

Not to keep any flammable materials on the
roof.

All the electrical connections in the open roof
area to be according to SEWA regulations.

Ensure that there is no portable ladder or so
is present on the roof.

ahuall

bl Lle slgo (T oujai eac
bl Jle culagsell jlé culilghul cyi pae
Jleidill @bl slgo (Sl cujai eac

5Ll oLsog <LiygS & (o

bl Jle dspnio edibu sl ey pae

<]

<]

<]

]

—

Electrical Connections

All electrical and mechanical installations to

be designed and installed in accordance
with the standards in United Arab Emirates,
with the knowledge of a specialized technical
authority.

All extensions and wires to be appropriately

insulated.

All generators and electrical transformers

rooms to be insulated from other room and
entrance to be allowed to authorized people
only.
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Safety and Security

Qualified and trained safety staff to be
employed to respond and manage risks.

Number of safety staff is determined based
on buildings area and capacity.

Smoking to be only allowed at designated
areas.

Ensure that all building and equipment
maintenance documents are available.

CCTV to be provided internally ( corridors
and staircases) and externally.
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Staff Training

An annual staff training program to be
scheduled and documented.

All employees to be provided with PPE
according to the their designated jobs.

There to be safety induction and guidelines
for each employee based on their designated
tasks.

Safety training to be provided according to
SPSA requirment.
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Contact us:
Website: https://spsa.shj.ae

Call: +97165677770
Email: info@spsa.shj.ae

For AMAN 24/7 registration call: 600515152
For OSH Training registration call:
600515153

AMAN and SALAMA applications can be
downloaded from the SPSA website.

Helpful Numbers:

Ministry of Education Inspection Sector
Environment, Health & Safety Directorate:
80051115

Sharjah Private Education Authority:
+97165045444
https://spea.shj.ae
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4{ Traffic

Pedestrians Crossing and sign boards
to be available within the premises of the
educational institutions.

Vehicles speed to be indicated inside the
facility.

Parking Areas to be designated and reverse
parking shall be used.
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For more information agll ye sujoll dayoal

You can visit our accounts on social media augll aanlall k;_CLD..I;le Jualgdll 8_6|940 oy ESiSLey

www.spsa.shj.ae  [lSharjah spsa [@E1d Sharjah_spsa




